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IIPABUJIA
BHYTPEHHEro TPyJA0BOI0 Pacnopsiika

c. YiaxaH-AH 01.11.2019 .

Hacrosimue [lpaBuna ompeaensitoT BHYTPEHHHH TpyaoBOM pacnopsiok B MYK
«IK «Aan-Aapteik» um. C.A. ['puropseBa», MNOpSAAOK NpHeMa U YBOJIBHEHHS] PaOOTHHUKOB,
OCHOBHBIE€ 00s13aHHOCTH PaOOTHUKOB ¥ aJIMUHUCTPALIMHU, PEKUM pabodyero BPEMEHH H €ro
HCIIOJIb30BAaHHE, a Tak)Ke Mepbl MOOIIPEHUS W B3bICKAHHMs 3a HApyLIEHHE TPYI0BOM
JUCIHUIIAHEL
1. llpnem Ha paboTy M YyBOJIbHEHHE

1.1. Tlpuem 11a paboTy B OpraHM3aLMIO MPOM3BOAKTCSA HA OCHOBAHUH 3aK/IIOYCHHOTO
TPYAOBOIO 10r0OBOPA.

1.2. [Ipu 3akiaroyeHUH TPYAOBOIO J0roBopa paboTojatesb 00s3aH noTpedoBaTh OT
NOCTYNAIOIIEro:

— TPYJOBYIO KHH)KKY 3a HCKIIOYEHHMEM CIIydaeB, KOIJa TPYyJIOBOM JOrOBOp 3aKIHOYaeTCs
BIIEpBbIE WK PabOTHUK [TOCTYIAeT Ha pabOTy Ha YCIOBHSIX COBMECTUTEIbCTBRA;

— MacropT WM UHOM JOKYMEHT, y10CTOBEPSIOLINHA TUYHOCTD;

— JMILIOM MM HHOH JOKYMEHT O IMOJyYeHHOM OOpa3oBaHMM (IIOJHOM HIIM HEIOJIHOM) M
(MJIH) TOKYMEHT, ITOITBePIKIAIOIIUH CIIeIIHATBbHOCTD WK KBATUQUKAIIHIO;

— CTpaxOBOE€ CBUJETEILCTBO TOCYJApCTBEHHOIO IEHCHOHHOIO CTpaXxOBaHUS 3a
UCKJIIOYEHHEM  CllyyaeB, Korja TpPYAOBOM  [JOTOBOp  3aK/IIOYAaeTCsl  BIIEPBBLIE;
— JIOKyMEHTBI BOMHCKOI'O y4yeTa — JUlsl BOEHHOOOS3aHHbBIX U JIHLI, TOUIEXKALIUX IPU3BIBY Ha
BOEHHYIO CI1yKO0Yy.

[Ipu 3akiIOYeHHU TPYJOBOrO J0OrOBOpA BIEPBBIE TPYJAOBas KHUXKKA U CTPaXxoBOE
CBHJETEILCTBO  T[OCYJAapCTBEHHOTO  IIEHCHOHHOTO  CTpaxoBaHHUs  OGOPMIISIOTCS
paboToaaresneM.

B wmemsx Gonee nNOMHOM OLEHKHM TPOGECCUOHATBHBIX W [EIOBBIX KayecTB
NpUHAMAEMOro Ha padoty paboTHHKa paboTOAATENb MOKET IPEI0KUTE EMY IIPEACTABUTh
KpaTKyl0 IHCbMEHHYIO XapaKTepUCTHKy (pe3ioMe) BBIIOJIHAEMONH paHee padoThl,
IPOBEPHUTH YMEHHE I10JIb30BATHCSI OPITEXHUKOH, paboTaTh Ha KOMIIBIOTEPE U T. [I.

[Ipuem Ha paboOTy B OpraHu3alUIO OCYIIECTBIAETCS, KaK IIPABUIIO, C IPOXOKIACHUEM
UCIIBITATEILHOTO CPOKa MPOJOIKUTEIBHOCTBIO OT OJHOIO J0 TPEX MECSLEB. YCiloBUE 00
UCITIBITAHUH J10JIKHO OBITH IIPSIMO yKa3aHO B TPYZAOBOM JI0TOBOPE.



[Ipuem Ha paboty odopmIIIeTCs MPUKA30M, KOTOPBIA OOBSIBISETCS PAOOTHUKY IO
POCIIHUCH B TPEXIHEBHBIN CPOK €O JTHS (PaKTUUECKOr0 Hayana paboThl.

1.3. IIpu mocrtyriennn pabOTHHKA HAa padOTy WIIM TIEPEBOJIE €r0 B YCTAaHOBICHHOM
MOpSAIKE Ha APYTYIO paboTy paboTonaTenb 00s3aH:

— O3HAaKOMMTb €ro C IOPY4YEHHOH paboToOi, YCIOBUSIMHU M OIUIATOW Tpyza,
Pa3bsICHUTH paOOTHUKY €ro MpaBa U 00s13aHHOCTH;

— O3HAaKOMUTH ¢ HacTosmuMHU [IpaBunamu u IpyrumMu JOKaJIbHBIMH HOPMATUBHBIMU
aKTaMu;

— MIPOBECTU MHCTPYKTAX IO TEXHUKE OE30M1aCHOCTH, TPOU3BOJICTBEHHOW CAaHUTapHH,
IPOTUBONOXKAPHOW OXpaHe M JAPYrUM IMpaBUJaM OXpPaHbl TpyAa M IO O0OS3aHHOCTH
COXPAHEHHUs CBEACHMH, COCTaBISIONIMX KOMMEpPYECKYI0 TailHy oOpraHu3auud, U
OTBETCTBEHHOCTH 3a €€ Pa3rjalleHNue WIN Nlepelady APYTUM JIULAM.

1.4. TIlpekpameHue TpyAOBOIO JOroBOpa MOXET HMETh MECTO TOJIbKO IIO
OCHOBAHUSM, NIPEJyCMOTPEHHBIM TPYJOBBIM 3aKOHOAATEIBCTBOM.

PaGoTHHK uMeeT mnpaBO pPacTOPrHYTh TPYIAOBOM JOTOBOp, 3aKIIOYEHHBIH Ha
HEOIpEeIeJICHHBIN CPOK, MUCHbMEHHO NMpEeaAyNnpeanB 00 3TOM paboTojaTess 3a JBE HENIENH.
[lo ucreueHUM yKa3aHHOIO CpoKa MPENyNpexJeHUus o0 yBOJIbHEHUU DPAOOTHUK BIPABE
IpeKpaTuTh padoTy, a paboToaarens 00s3aH BbAATE EMY TPYJIOBYIO KHUKKY U POU3BECTH
¢ HuM pacyer. [lo moroBopeHHOCTH MeXay pPabOTHHUKOM U aJIMUHUCTpalUedl TpYyI0BOU
JIOTOBOP MOXET ObITh PACTOPTHYT B CPOK, O KOTOPOM IPOCUT PpabOTHUK.

CpouHblil TPYZOBOH AOTOBOP MOXKET OBITh PACTOPTHYT 10 MHULIMATUBE PaOOTHHKA,
II0 COIJAIIEHUI0O CTOPOH U MHBIM OCHOBAHMAM, IIPENYCMOTPEHHbIM TpynoBeIM
KoaekcoMm PD.

[TpekpaieHue TpyA0BOro J0roBopa ohopMisieTcsi IPUKa30M 110 YUPEKICHHUIO.

JIHEM yBOJIBHEHUS CUMTAETCs MOCIEAHUN JeHb paOOThl 32 MCKIIOYEHHUEM CIIy4daes,
Korga paboTHHMK (pakTuyecku He paboTal, HO 3a HUM B COOTBETCTBHH C TPYIOBBIM
3aKOHOJIaTEJILCTBOM COXPAHSIOCh MECTO PA0OTHI (JIOJDKHOCTB ).

2. OcHOBHbIE IPaBa, 00SA3aHHOCTH U OTBETCTBEHHOCTh PA0OTHMKOB

2.1. PaboTHHK MMEeT MpaBo Ha:

— IPe0CTaBIEHUE eMy paboThl, 00YCIOBIEHHON TPYAOBBIM J10TOBOPOM;

—  pabouee  MECTO, COOTBETCTBYIOIIEE  YCIOBHUSM,  MPEIYyCMOTPEHHBIM
rocy/1apCTBEHHBIMU CTaHIapTaMH OpraHu3aluu U 0€30MaCHOCTU TPYAa;

— CBOEBPEMEHHYIO H B MOJTHOM 00BbEME BBIIIJIATY 3apIUIAThl B COOTBETCTBUU CO CBOCH
KBaJIM(UKAIMEH, CII0KHOCTBIO TPY/a, KOJIMUYECTBOM U Kau€CTBOM BBIINIOJIHEHHOM paboThI;

— OTOBIX, OOECIEeYMBAEMbIIl YCTAHOBIICHHEM HOPMAIbHOW MPOJOIKHUTEIFHOCTH
paboyero BpeMEHHU, MPEIOCTaBICHHUEM €KEHEAEIbHBIX BBIXOJHBIX JIHEH, Hepadounx
Mpa3IHUYHBIX JHEH, OIJIAYMBAEMbIX €KET'0JIHBIX OTIYCKOB;

— MOJHYIO JOCTOBEpHYIO MH(OpMaIHIO 00 yCIOBUIX TpyAa U TPeOOBAHUSX OXPaHBI
TpyZAa Ha pabo4yeM MecTe;

— TnpodecCHOHaNbHYI0 MOJATOTOBKY, TIE€PENOArOTOBKY U TIOBBIIIEHHE CBOEM
KBTU(DUKAIIMH B TIOPSIKE, YCTAHOBICHHOM 3aKOHOIATEILCTBOM PD;

—  ydacTtue B yIpaBIeHUH Yupexnenuem B PEyCMOTPEHHBIX
3aKoHoaTeacTBOM PD opmax;

— BEJICHUE KOJUJICKTUBHBIX MEPETOBOPOB M 3aKIIOUYEHUE KOJUIEKTUBHBIX JIOTOBOPOB U
COTJIAILICHUI 4Yepe3 CBOMX MpEACTaBUTENEH, a Takke Ha HH(POPMAIMIO O BBHIMOJIHEHUU
KOJUIEKTUBHOT'O I0IOBOPA, COrallleHul;

— 3allUTy CBOMX TPYIOBBIX IpaB, CBOOOJI M 3aKOHHBIX HHTEPECOB BCEMHU HE
3alpeIieHHbIMU 3aKOHOM CIIoco0amy;

— BO3MEIIECHHE Bpela, MPUYMHEHHOTO €MY B CBSI3U C MCIOJIHEHHEM UM TPYAOBBIX
0053aHHOCTEH, M KOMIIEHCAIIMIO MOpPAJBHOTO BpeAa B TMOPSAIKE, YCTAaHOBICHHOM
3aKOHOIATENILCTBOM PD;



— o00s3aTenbHOE COLMAIBHOE CTPAXOBaHHE B Clydyasx, MPEIyCMOTPEHHBIX
3aKOHOJATEIHLCTBOM PD.

2.2. PabOTHUKH yUpEKACHUS TOJIKHBI:

— I0OOPOCOBECTHO BBINOJIHATH CBOM TPYJOBbIE 00S3aHHOCTH, CBOEBPEMEHHO U TOYHO
BBIIIOJIHATh BCIO IMOPYYEHHYIO paboTy, HE JOMYyCKaTh HapyIIEHWH CpOKa BBIOJIHEHUS
3aJJaHU{, MCIIONB30BaTh Bce pabodee BpeMs IO Ha3HAUCHHIO, BO3ACP)KUBATHCS OT
NEHCTBUM, OTBIIEKAIOIIMUX OT BBINOJHEHHUS HPSIMBIX TPYIOBBIX O0S3aHHOCTEH, COONIOAATH
TPYAOBYIO JUCLMILIMHY U IIpaBuiia BHyTpEHHETO TPYAOBOTO PacCOpsIKa;

— YJIy4llaTh KauecTBO pabOThl, MOCTOSHHO MOBBILIATH CBOM Mpo(eCCHOHATbHBIN U
KYJIbTYpHBIH YPOBEHbB, 3aHUMAThCS CaMO0OOPa30BaAHUEM;

— HOJJIEPKUBATh YUCTOTY U MOPSAOK HAa CBOEM paboueM MeECTe, B CIYKEOHbIX U
JPYTUX TOMEIICHUAX, COONI0/IaTh YCTAHOBJIEHHBIH MOPSJIOK XpPAaHEHUS JIOKYMEHTOB U
MaTepUaIbHbIX LIEHHOCTEH, COOII01aTh MOPSIIOK AEIONPOU3BOICTBA;

— 3(pexTUBHO HCHOIB30BATH MEPCOHAIBHBIE KOMIIBIOTEPHI, OPITEXHUKY U JPyroe
00opyi0oBaHKE, 5KOHOMHO U PallMOHAJIbHO PacX0/10BaTh MaTepUajbl U SHEPTUI0, UHBEHTAph
U Ipyrue MaTepHajbHble Pecypchl, OepekKHO OTHOCUTHCS K UMYIIECTBY paboToAaTens;

— co0roaTh HOPMBbI, IIPaBUJIa U UHCTPYKIMH 110 OXpaHe TPY/a, IPOU3BOACTBEHHYIO
CaHUTAPUIO, MPaBUJIa IPOTUBOMNOXKAPHON OE30IaCHOCTH;

— He pasriamath Kak B Poccuu, Tak U 3a pyOeKoM CBeEHUs, IOJyYEHHbIE B CUITY
CIIy’)KeOHOTO TIOJIOXKEHUS M COCTaBISIONIME KOMMEpYecKyro (cinykeOHyro) TaiiHy,
pacnpocTpaHeHHE KOTOPOH MOXKET HaHeCTH Bpex padoTojaTenno W (UIM) JAPYyruM
paboTHUKaM;

— BBITOJIHATD UHBIE 00s13aHHOCTH, IIPEyCMOTPEHHBIE TPYZAOBBIM
3aKOHOJATENbCTBOM PD.

2.3. Kpyr o0s3aHHOCTEH, KOTOpBIE BBINMOJTHSAET KaXKIblii pabOTHUK IO CBOEH
CHELUAIBHOCTH, KBATH(DUKALINY, TOJKHOCTH, OTIPEIEISIETCS TPYIOBBIM JOIOBOPOM U (HJIN)
JIOJGKHOCTHOM MHCTPYKIIUEH.

2.4. PaGotHuK 00s3aH BO3MECTUTh DPAOOTONATENI0 MPUYMHEHHBIA €My MpsSMOn
nelcTBuTenbHbIN yiep6. HemosmyueHnHble noXoabl (YNyLIeHHAs BBIFOAA) B3BICKAHUIO C
paboTHUKa He MosexkaT. PAOOTHUK HECeT MaTepUaAIbHYIO OTBETCTBEHHOCTh KakK 3a MPsIMOM
JEHCTBUTEIBHBIN yIIepO, HEMOCPEACTBEHHO NMPUYMHEHHBIM UM pabOTONATENI0, TaK U 3a
yiep0, BOZHUKIINK y paboToaTeNs B pe3ybTaTe BO3MEIICHHU UM yIIepOa HHBIM JIMIaM.

3. OcHOBHbIE TPaBa, 00SI3aHHOCTH U OTBETCTBEHHOCTH PadoToAATENISA

3.1. PabGoTonaTenp UMeeT Mpaso:

— 3aKJII0YaTh, W3MEHATH W pPacTOprarh TPYJOBBIC JOTOBOPHI C pPaOOTHUKAMU B
MOPSI/IKE U Ha YCIOBHSIX, KOTOPBIE YCTAHOBJICHBI 3aKOHOIATEITLCTBOM PD;

— BECTH KOJUIEKTHBHBIE TIEPETOBOPHI U 3aKITI0YaTh KOJUIEKTHBHBIC JOTOBOPBL;

— MOOMIPATH PAOOTHUKOB 3a J00OPOCOBECTHBIN A((HEKTUBHBIN TPYI;

— TpeboBaTh OT paOOTHUKOB WCIONHEHUS HWMHU TPYIOBBIX OOS3aHHOCTEH W
OEpEeKHOTO OTHOIICHHUS K MUMYIIECTBY paboTomarenss U APYruX paOOTHUKOB, COOIOICHUS
[IpaBuy BHYTpEHHETO TPYAOBOTO PACIIOPSIKAa OpraHU3aIUH;

— TpUBJIEKaTh pAOOTHUKOB K TUCIUILIMHAPHON U MaTepHaIbHONH OTBETCTBEHHOCTH B
MOPSIJIKE, YCTAHOBJICHHOM 3aKOHOIATEILCTBOM PD;

— IPUHUAMATH JIOKaJTbHBIC HOPMATHBHBIC aKTHI;

— c03/1aBaTh OOBEAMHEHHs padOTOMATENCH B LESIX MPEICTABUTEIbCTBA M 3AIIUTHI
CBOMIX UHTEPECOB M BCTYNaTh B HUX.

3.2. PaGoronmarens 00g3aH:

— co0JIrO/IaTh 3aKOHOJIATENIBCTBO O TPYJIC, JIOKAThHBIE HOPMATUBHBIE aKThI, YCIOBHS
TPYIOBBIX IOTOBOPOB;

— IIPEJIOCTABIIATH pA0OTHUKAM PabOTy, 00YCIIOBICHHYIO TPYIOBBIM JOTOBOPOM;



— TPaBWIBHO OPTaHU30BBIBATH TPYA pPAOOTHUKOB HA 3aKPEIUICHHBIX 32 HUMH
pabounx wectax, oOecrneyrB HEOOXOMUMBIMH MPUHAICKHOCTIMU M OPITEXHUKOM,
co3/1aBast 3/10pOBbIE U O€30MacHbIE YCIOBHSI TPY/a, COOTBETCTBYIOLIME MPAaBUIIAM 110 OXpaHe
TpyAa (TeXHHUKe 0€30MacHOCTH, CAHUTAPHBIM HOPMaM, MPOTUBOIIOKAPHBIM MTPABHIIAM);

— o0ecneunBaTh CTPOroe CoONIOIEHHE TPYAOBOM JUCHUIUIMHBI, OCYLIECTBIIATH
OpraHU3alOHHYI0 paldoTy, HANpPaBICHHYIO Ha YCTPaHEHHUE MOTeph pabo4yero BpPEMEHH,
MPUMEHSTh MEpbl BO3AEHCTBUS K HAPYIIUTEISAM TPYIOBOM TUCIUILINHBI,

— co0II0AaTh OrOBOPEHHBIE B TPYIOBOM J0roBope, Ilonoxenun o6 omnare Tpyna u
[losioxxeHnn o MpPeMUPOBAHUU YCJIOBUS OIUIATHl TPYJA, BbAABaTh 3apIUIaTy HE PEXe YeM
IBa pa3za B MecsAll: 16-ro udmcia Kaxaoro mecsma M 1-ro uymcina Kaxaoro Mecsua,
CIIEIYIOIIEro 3a pacueTHbIM. B ciyyasix, KOrja ykKa3zaHHblE 4YMCIa MPUXOAITCA Ha
BBIXOJHBIC WJIM TPa3JIHUYHBIC THU, JHSIMH BBIILIATHI 3apIUIaThl CIEAyeT CUMTaTh pabouue
JTHU, HEMIOCPEACTBEHHO IPEIIECTBYIOLINE BBIXOIHBIM (IIPAa3IHUYHBIM) IHSM;

— CIOCOOCTBOBATh MOBBIIICHUIO KBAIM(UKAIMH PAOOTHUKOB U COBEPILIEHCTBOBAHUIO
UX NMpoQeccCUOHANbHBIX HaBBIKOB IIyTEM HAIpaBJIEHUS Ha KYpPChl U TPEHUHTH;

— obecrnieunBaTh OBITOBBIE HYXAbl PAOOTHUKOB, CBS3aHHBIE C HCIIOJIHEHHEM HMH
TPYIOBBIX 00SI3aHHOCTEH;

— OCYLIECTBIATH 00s3aTENbHOE COLMAIBbHOE CTPaxOBaHHE PAOOTHUKOB B IMOPSAKE,
YCTaHOBJIEHHOM (heiepaabHbIMU 3aKOHAMU;

— BBITIOJIHATD UHBIE 00513aHHOCTH, IIPEyCMOTPEHHBIE TPYJAOBBIM
3aKOHO1aTenbCTBOM PD.

3.3. OTBeTCTBEHHOCTH paboTOAATEIS.

PaGotonmarens 00si3aH B Ciy4asX, YCTAaHOBJICHHBIX 3aKOHOAATEIbCTBOM PD,
BO3MECTUTh PAOOTHHKY HE IOJYyYEHHBI MM 3apabOTOK BO BCEX CIIydasiX HE3aKOHHOTO
JIMIIEHUS €r0 BO3MOKHOCTH TPYAUTHCS.

PaboTtonarenp, MpUYMHMBIIMKM yiiepO HMYyIIECTBY paOOTHHMKA, BO3MELIAET 3TOT
yiiep0 B MOJTHOM 00BbeMeE.

[Ipu wapymeHun paboTomaTesieM YCTaHOBJICHHOTO CpOKa BBIIIIATHI 3apIUIATHI,
OILIaThl OTITYCKA, BHIILJIAT MPU YBOJILHEHUU U APYTUX BBIILIAT, IPUUUTAIOUINXCS PAOOTHHKY,
paborosarenb 00s13aH BBIIUIATUTh UX C YIUIATOM MPOLEHTOB (JICHEXKHON KOMICHCAIIUH) B
pasMepe He HIKE OJTHOU TPEXCOTOM JIEUCTBYIOIICH B 3TO BpeMs CTaBKH peHUHAHCUPOBAHHMS
banka Poccun OT He BBIIUIAYEHHBIX B CPOK CYMM 3a KaXKIblid J€Hb 3aJEPKKU HAYMHAs CO
CJIEYIOIIEro JHS MOCJIe YCTAaHOBJIEHHOTO CPOKa BBIILIATHI 1O JIeHb (PaKTUYECKOro pacuera
BKJIFOUUTENBHO.

MopanbHbIii Bpel, TPUYUMHEHHBIA PAOOTHUKY HENMPABOMEPHBIMH JCUCTBUSAMU WIIU
Oe3neiicTBueM paboTonaTess, Bo3MeIaeTcsi pabOTHUKY B JEHEKHOH ¢GopMme B pa3Mepax,
OTpesieIieMbIX COTIallIeHueM pabOTHUKA U pabOTOAATENS WK CYIOM.

4. Pexxum padovero BpeMeHH M BpEMEHH OTAbIXa

4.1. B yupexaeHHMHM YCTaHaBIMBAeTCs IATH JTHEBHas paboyas Hemens
MPOJIOJDKUTEIBHOCTEI0 40 9acoB ¢ JBYMs BBIXOJHBIMH JHSAMH (BOCKpECEHbE,
MOHE/ICTTHbHHUK).

Bpewmst mHauana pa6otsr — 9.00. Bpems okonuanus padotsr — 18.30.

[lo mnpukasy pyKOBOAWTENS OpraHM3allMi TpPU HAIWYUU MPOU3BOJACTBEHHOMN
HEOOXOJUMOCTH M0 JOKJIQJHOW XYH0KECTBEHHOTO PYKOBOJAMWTENS, COTJIACOBAHHOM C
pabOTHUKOM, K OTAENbHBIM pPAaOOTHUKAM MOXET NPUMEHATHCS CYMMHUPOBAHHBIM y4eT
pabouero BpeMeHH, C T€M, YTOOBI MPOJOJDKHTEIBHOCTh pabOvero BPEMEHU 3a YYETHBIN
nepuo (KBapTai) He MpeBbIlIajia HOpMAJIbHOTO Yrcia pabodyrx 4acoB.

[To mpukasy pyKOBOOWTENS OpraHM3allMd TP HAJUYUU TMPOU3BOACTBEHHOU
HEO0OXOUMOCTH PaOOTHUKH MOTYT SMU30JAMYECKH MPUBIEKATHCS K BBIMOTHEHHUIO CBOUX
TPYIOBBIX (DYHKITHII 3a MIpeesiaMi YCTaHOBJICHHOHN JIJIsl HUX MPOODKUTENFHOCTH pabodero
BpeMeHH (HEHOPMHUPOBAHHBIN PabOYMil ICHB ).



4.2. OGeneHHBII TEepepbIB — OJWH Yac TPUALATh MUHYT 4aca (B mepuox ¢ 12.30 no
14.00). B npyroe Bpemst 0OeIeHHBIH MepephIB UCIIOJIB30BATh HE pa3peliaeTcs. Y4ueT Havyana
U OKOHYaHHsS OOEIEHHOTO IepepbIBa OCYILECTBISETCS PYKOBOIUTEIIEM YUPEXKICHUS U
BEJIETCA C MOMOIIBIO CUCTEMBI ABTOMAaTHYECKOTO KOHTPOJISI BPEMEHHU.

[lepepriB He BKiIOYaeTcs B pabodee BpeMsl U HE OIuiayuBaeTcs. PAOOTHUK MOKeT
HCIOJIb30BATh €T0 [0 CBOEMY YCMOTPEHHUIO U Ha 3TO BPEMsI OTIIYUUTHCS C pabOTHI.

Eciu mo ycnoBusiMm paboThl MpeaocTaBi€HHE O0EEHHOro MepepbiBa paOOTHUKY
HEBO3MOXHO, TO IO MPUKA3y PYKOBOAMTENS YUPEKICHUS OH 00ECIIeYMBAETCS MECTOM ISt
OTJpIXa U IpUeMa MUILHU B pabouee BpeMmsl.

4.3. HakanyHe HepaOouuXx Mpa3AHUYHBIX JHEH MPOJOKUTENLHOCTh Paboyero JHs
COKpalaeTcsl Ha OJIMH 4Yac.

Hepabounmu npa3aaununbsiMu JHIME B Poccuiickoit denepanuu SBIsiOTCS:

1-6 u 8 sHBaps — HOBOT'OJIHNE KAHUKYJIbI;

7 suBaps — PoxxectBo XpucToBO;

23 depans — [enp 3ammrHuKa OTedyecTBa;

8 MapTa — MexayHapoJHbIN KEHCKHUI JIeHb;

1 mas — I[Ipa3zaguuk Becusl u Tpyna;

9 mas — Jlens [ToOempr;

12 wrons — Jlenp Poccun;

4 Hos10pst — [leHb HApOAHOTO €MHCTBA.

[Ipu coBmageHNM BBIXOJAHOIO W MPa3gHUYHOTO JHEW BBIXOJHOW JI€Hb MEPEHOCUTCS
Ha CIIeYIOIIUH 1Mociie NPa3JHUYHOrO pabo4Hii JCHb.

4.4. Yyer pabouero BpeMEHHM BEACTCS PYKOBOJAWTENEM yupexaeHus. J[o Havama
paboThl KaXKAbIil paOOTHUK JOJKEH OTMETUTh CBOM MPUXOJ Ha paboTy, a MO OKOHYAHUU —
yxoa. OTCyTCTBUE TaKMX OTMETOK SIBIISIETCA HESIBKOM Ha paboTy, KOTOpas IpU OTCYTCTBHH
YBaXXUTEIbHBIX TPUUHUH HESIBKU HE OIIAUUBACTCS.

PykoBonuTenb BeeT TakKe KOHTPOJIbHBIA ydeT Hanu4yusl (OTCYTCTBUS) paOOTHUKOB
Ha pabouux MecTax B pabouee Bpemsl.

4.5. Pabora BHe pabouero Mecta (MOCEHICHUE YUYPSKACHHN W TPEINPUATHH,
KOMaHIUPOBKM) MPOU3BOAUTCS IO Pa3pelICHUIO PYKOBOAUTENS pPaOOTHUKA, BpeMs
OTCYTCTBHSI OTMEYAETCS B )KypHAJIE yuyeTa KOMaHAUPOBOK. [Ipy HapylmeHnuu 3Toro nopsjaka
BpeMsI OTCYTCTBUS SIBJISIETCS] HESBKON Ha padoTy.

4.6. PaboTHHUKAM MPEIOCTABIISIIOTCS €XKETOJHBbIC OTIYCKa C COXpaHEHHEM MecTa
paboThI U cpeqHero 3apaboTKa.

Exeromueiii OCHOBHOM OIJTAYMBAEMBI OTIYCK MPEIOCTABISAETCS pPaOOTHUKAM
IPOJOIDKUTEIBHOCThIO 28 KaleHJapHbIX JHed. I[Ipm 3TOM OTHycK AOKeH ObITh
WCIIOJIB30BaH HE Mo3/Hee 12 MecsIeB mocie OKOHYaHusl TOro pabovero roja, 3a KOTOPHIH
OH mpenocTasisiercs. HepaGoune npa3gHUYHbIE THU, IPUXOIAIINECS Ha MIEPUOJ OTITYCKa, B
YUCJIO KaJEHAAPHBIX JHEH OTIIyCKa HE BKIIOYAOTCA. Takke B YMCIO KaJeHIApHBIX THEU
OTIIyCKa HE BKIIIOYAETCS TIEpPHOJ] BPEMEHHOM HETPYIOCIIOCOOHOCTH COTPYAHUKA TIPU
HaJIM4YuU OOJBHUYHOTO JIUCTKA.

PabGoTHMKaM ¢ HEHOPMHPOBAaHHBIM pPa0dOYMM JHEM NPEAOCTABISAETCS €XKETOIHBIN
JOTIOJTHUTENBHBIA OIUIAYUBAEMBIM OTIYCK, MPOAOKUTEIBHOCTh KOTOPOIO OMNpEnesseTcs
KOJUJIEKTUBHBIM JIOTOBOPOM PaOOTHUKOB YUPEKICHUSI.

4.7. TlpaBo Ha HCHOJB30BAaHWE OTIYCKAa 3a TEPBBIA TOA pabOTbl BO3HUKACT Y
paboTHuKa 1o ucteueHuu 11 MecsiieB ero HempepbIBHOM paboThl B yupexaeHuu. OTIycK 3a
BTOPO M MOCIEIYIOIIHUE TObI pAa0OTHI MOXKET MPEIOCTABIATHCS B JII000E BpeMsi pabouero
rojla B COOTBETCTBHM C OYEPENHOCTHIO MPEIOCTABICHUS €XKErOJHBIX OIIa4MBAEMBbIX
OTITYCKOB (Tpa)uKoM OTITYCKOB).

OuepeaHOCTh MpEeOCTaBICHHUS OTHYCKOB (TpadUK OTMYCKOB) YyCTaHABIMBAECTCS
paboTosareneM ¢ y4eToM MPOU3BOJCTBEHHON HEOOXOAUMOCTH | MOKEITaHUH paOOTHUKOB.



He mno3muee 1 mexaOpst kaxkmoro rojga paOOTHUK JOJDKEH COOOIIMTH O CBOMX
MOKEJaHUsIX B OTHOIIEHWH OTIMYCKa Ha CIEAYIOIUN KaJeHAapHBIA TOJI CBOEMY
PYKOBOJUTENIO, ONPEAEIUB MECSI U MPOJOKUTEIBHOCTh KaXKIOW 4YacTH OTIyCKa, JUIs
cocTaBeHHs rpaduKa OTIIYCKOB.

4.8. Tlo cormamenuro Mexay pabOTHUKOM H paboToJaTeNeM €KEeTOAHBIN
OIJIAYMBAEMbIH OTIMYCK MOXET ObITh pasfeneH Ha yacTH. [Ipu sToM XOTs Obl ofHA U3
4acTel TOro OTIyCKa JOJKHA ObITh HE MeHee 14 KaJlleHIapHbIX JHEH.

OT3bIB pabOTHHKA M3 OTITyCKA JIOIYCKAEeTCS TOJIBKO C €ro COrjiacus W IO IpUKaszy
pykoBoauTens yupexiaeHus. Heucronb3oBaHHas B CBA3M C 3THUM 4acTh OTIYCKa JOJKHA
ObITh NIpeJOoCTaBlieHa MO BBIOOPY pabOTHHKA B YIOOHOE Ui HEro BpeMs B TEUEHUE
TEKYIIero pabo4ero rojia Win NpUCOEANHEHA K OTIIYCKY 3a CJIEAyIOIui pabounii Toj.

[Ipu yBonbHEHUM pPaOOTHHKY BBIMIAYMBACTCS JCHEXKHAs KOMIICHCAIUA 32
HEUCIOJb30BaHHBIM OTIYCK, WJIM MO €ro MHCbMEHHOMY 3asBJICHUIO HEUCIOJIb30BAaHHBIN
OTITYCK MOKET OBITh IPEAOCTABIIEH C NOCIEIYIOIUM YBOJIbHEHHUEM.

4.9. Ilo cemeillHbIM O0OCTOSTENLCTBAM M JAPYTUM YBaXXUTEIbHBIM IPUYUHAM
pabOTHUKY O €ro NHUCHbMEHHOMY 3asiBIICHHUIO MOXET ObIThb NPEJOCTaBICH OTHYCK 0e3
COXPAaHEHHUs 3apIUIaThl, MPOJOHKUTEIBLHOCTh KOTOPOTO OMNPENENAETCS IO COTJalllEHUI0
MEXy paOOTHUKOM U paboTOaTeIeM.

4.10. PaGoTHHKH, yCHenrHO OOydaromiuecss B By3axX, UMEIOIIUX TOCYAapCTBEHHYIO
aKKpeUTAllUI0, TO 33a0YHOM WM BedepHed (opmam 0OydeHHsS, UMEIOT TMpPaBO Ha
JIOTIOJIHUTENIbHBIE OTIYCKa C COXpPAaHEHHUEM CpelHero 3apaboTka B COOTBETCTBUU C
TpynoseiM konekcom PO.

5. Ucnosb30BaHue Tej1e)OHOB B yUPEKACHUH

5.1. PaboTHWKaM [JI1 WCIIOJIB30BAaHWS B TPOU3BOJACTBEHHBIX MEIAX MOTYT
BBIIaBAThCSI MOOWIILHBIEC TEIE(OHBI.

5.2. Cuera 3a ycnyru CBSI3M MO MOOWIBHBIM TellepOHAM TPHU HCIOIB30BAHUH
Tes1e()OHOB B MMPOU3BOJCTBEHHBIX LIESIX pAOOTHUKOM OIIAYMBAIOTCS paboToAaTEeNIeM.

5.3. B cnyuae yrepu MOOWIBHOTO TenedoHa pabOTHHK caM oOOecrieumBacT ceOst
CPEICTBOM CBSI3H.

5.4. B nensx cokpaieHus 3aTpat Ha TerneOHHBIEC TePEroBOPbl pAOOTHHK JOJIKEH:

— HUCIIOJIb30BaTh AJIEKTPOHHYIO MOYTY KaK OCHOBHOE cpeacTBO oOmeHus. Tenedon
HCIOJIb3YETCS B CIIy4asX SKCTPEHHOU HE0OX0IMMOCTH;

— 3apaHee MPOJyMbIBATH CBOW Pa3roBOp, MOJATOTABIMBATH TEMBI AJII OOCYXKICHHS.
JlnutenbHOCTh TenedOHHOTO pa3roBopa HE MOXKET MpeBbImaTh 10 MUHYT;

— UCIIOJB30BaTh SMS-co0011eHus;

— IPU HAXOXJACHUU HA TEPPUTOPUU YUPEXKJIEHUS IJI1 MEPEroBOPOB HCIIOIb30BATh
o(ucHbie TETEPOHBI.

6. Iloompenust 3a ycnexu B padore

6.1. 3a BbICOKONPO(ECCHOHANBHOE BBIMOJHEHHE TPYJIOBBIX OO0S3aHHOCTEH,
MOBBILLIEHUE TPOU3BOAUTEIHLHOCTU TPYJa, MPOJOKUTENbHYI0O U Oe3ympeuHyio padoTy u
Ipyrue ycuexd B TPyIAe NPUMEHSIOTCS CIEAYIONIMEe MEphl TOOMIPEHUs pPaOOTHHUKOB
OpraHM3alHU:

— BBIMJIaTa JIEHE)KHOTO BO3HATPAXACHUS B BUJIE IPEMUIA;

— HarpakJeHUe IIEHHBIM 0JIapKOM.

7. OTBETCTBEHHOCTh 32 HAPYLIEHHE TPYAOBOI TMCUMILINHBI
7.1. 3a HapyluieHHWE TPYAOBOM JIUCHUIUIMHBI aJIMHHUCTpAllds TPUMEHSET
CJIeIYIOIIME JUCIUTITMHAPHBIC B3bICKAHUS:
— 3aMeYaHue;
— BBITOBOP;
— YBOJIbHEHHE.



7.2. Jlo HaJO’)KEHUS B3bICKAHUS OT HAPYILIUTENS TPYIOBOW IHUCUUIUIMHBI JOJKHBI
OBbITH 3aTpeOOBaHbI MHUCbMEHHBIE 00bsICHEHUS. B ciryuae oTkaza paboTHUKA AaTh yKa3aHHOE
O0OBSICHEHHE COCTABIISIETCS COOTBETCTBYIOIIMK akT. OTKa3 paOOTHHMKA J1aTh OOBSICHEHUS HE
MOJKET CILY’KMTb IIPETSITCTBUEM Ul IPUMEHEHUS B3bICKaHMS.

7.3. 3a KaXX70€ HapyIICHUE TPYAOBOUN TUCIUILTUHBI MOXKET OBITh HAJIOXKEHO TOJIHKO
OJIHO JUCUMIUIMHApPHOE B3bICKaHue. [Ipn HaJIOXKEHMM JUCLMIUIMHAPHOIO B3bICKAHUSA
JOJKHBI YUUTBIBATHCS TSDKECTh COBEPLIEHHOI'O IMPOCTYIKA, OOCTOSITENLCTBA, IPH KOTOPHIX
OH COBEpILEH, MPeIIeCTBYONas paboTa 1 nmoBeieHne paboTHUKA.

7.4. Ilpuka3 o NPUMEHEHUU JUCUUIUIMHAPHOTO B3BICKAHUS C YKa3aHHMEM MOTHBOB
€ro NpuMeHeHus: 00bsABIsgeTCs (coobIaeTcs) paboTHUKY, TOABEPIHYTOMY B3bICKAHUIO, IO
pacnucKy B TPEXJIHEBHBIM CpOK (HE cYMTas BpPEMEHU OTCYTCTBHUSI paOOTHHUKA).
JlucuMIiIMHapHOE B3bICKAHUME NPUMEHSAETCS HE IO03JHEE OJHOr0 MecAlla €O  JIHS
oOHapyXeHHsI MpOCTynKa (3a MCKJIIOUYEHHEM CIIy4yaeB, IPEAYCMOTPEHHBIX TPYJIOBBIM
3aKOHOJATEJIbCTBOM), HE CUUTAasl BpEMEHU O0JIe3HH pabOTHUKA, MPeObIBaHUS €r0 B OTIIYCKE,
a TaKkKe BPEMEHM, HEOOXOIUMOro Ha YYeT MHEHMs MPEJCTaBUTEILHOTO OpraHa
pabOTHUKOB.

7.5. Ecniu B TeueHue rojma co JAHA NPUMEHEHHUS AMCLUIIMHAPHOTO B3bICKAHUS
paboTHUK He OyAeT MOABEPTHYT HOBOMY JIUCLMIUIMHAPHOMY B3bICKaHHIO, TO OH CUHUTAETCS
HE UMEIOIIUM JUCIUIUIMHAPHOTO B3bICKAHUS.

JlucuMIiaMHapHOe B3BICKAHME J0 MCTEYEHMs roJa CO JHS €ro IPUMEHEHUS MOKET
OBITH CHSITO AJMUHUCTpAIMEH 110 CBOCH WHUIIMATHBE, TI0 XOJAaTAHCTBY HETOCPEACTBEHHOTO
PYKOBOIMTENS WM TPYAOBOIO KOJUIEKTHBA, €CJIM IOJABEPTrHYTHIA JUCLUILIMHAPHOMY
B3bICKAHMIO HE COBEPLIWJI HOBOTO IPOCTYNKAa M MPOABHUI ceds Kak J0OpOCOBECTHBIN
pabOTHUK.

8. NHble Bonpochl peryJiMpoBaHus TPYAOBbIX OTHOIIEHUH

8.1. PaboTHMK WMeEeT MpaBO >KAJIOBAThCS HA JOMYIIEHHBIE, 1O €ro MHEHHIO,
HapyIICHUsT TPYIOBOTO 3aKOHOJATENBCTBA M HACTOSIIUX [IpaBuil HEmocpeACTBEHHOMY
PYKOBOJUTENIO yupexaeHusa. PaOoTHUK BIpaBe NMpeACTaBisATh MUCbMEHHbBIE MPEII0KEHUS
M0 yAYYIICHUIO OpTraHU3alluu TPyJa U M0 JPYTHM BOMPOCAM, PErYIHPYEMbIM HACTOSIIIMMHU
[IpaBunamu.

8.2. Pa0GoTHHMKM YYpeXACHHUS [OJDKHBI TPH BBIMOJIHEHUU CBOUX TPYIOBBIX
00s13aHHOCTEH HOCUTH OpuUCHYIO oaexkay. [lo cydboram momyckaercs cBoboaHas (popma
OJIEXKIbI.

8.3. B menmsax ymydiieHusi MCHOJIb30BaHUSA Pab0YEro BPEMEHU W YIOPSIOYCHHS
BHYTPEHHUX TPOU3BOJACTBCHHBIX KOHTAKTOB JOKYMEHTHI Ha TOJMUCh PYKOBOIUTEIIO
YUPEKIEHUST CAAIOTCSA JABAXAbl B JIeHb (Kak mpaBuiio, B 10.00 u 17.00) u BO3BpamaTcs
UCHOJHUTENAM (Kak npasuio, B 11.00 u 18.00).

8.4. PabOTHHK, TIEPBBIM MPHUIICAIINNA YTPOM B O(HUC, TOJDKEH OMOBECTUTH 00 3TOM
OXpaHy 37aHUs [T CHSITHS TOMEIICHUS C CUTHATH3AITHIH.

8.5. PaboTHHK, yXOmsmMi MOCIeAHUM U3 oduca, JTODKEH OMOBECTUTh 00 ATOM
OXpaHy 37aHUs JUJIsl BKIIOYCHHS CUTHATM3AIINH.

8.6. Ilepen TeM Kak MOKMHYTH pabodee MECTO B KOHIlE pabouero maHs, pabOTHUK
JIOJKEeH 3aKPhITh OKHA U JABEPU CBOETO KAOMHETA U BHIKJIIOUUTH CBET.

8.7. 3ampemiaercs:

— YHOCHUTH € MecTa paboThl MMYIIECTBO, MPEIMEThl HIW MaTepHabl,
MPUHAIISIKAIINE YUPEKIACHUS, O3 MOIyYeHUS Ha TO COOTBETCTBYIOIIETO Pa3pelICHNUS;

— KypUTh B MECTax, I'/leé B COOTBETCTBUU C TPEOOBAHUSIMHU TEXHUKU 0€30MaCHOCTH U
IIPOU3BOJCTBEHHON CaHUTAPUM YCTAHOBJICH TaKOM 3aIlpeT;

— TOTOBHTH MUIILY B Mpenenax oduca;

— BECTH JJUTENIbHBIC JHYHBIC Tele(OHHBIE pasroBophl (CBhIIE 15 MHHYT 3a
pabouuii 1eHB);



— MCIIONIb30BaTh VIHTEpHET B JTMYHBIX LIEJISIX;

— NPUHOCUTH C COOOM WM YHNOTpeONIsATh aJKOroJbHbIE HANMMUTKH, NMPUXOIUTH B
paboyee MECTO WM HaXOJAWUTHCS B HEM B COCTOSTHUM QJIKOTOJBHOTO, HAPKOTHYECKOT'O WU
TOKCHYECKOT'O OIbSHEHHS.

8.8. PaOoTHMKM, HE3aBUCUMO OT JOJKHOCTHOIO IOJIOKEHHMSI, 00s13aHbl MPOSIBIATH
BEXJIMBOCTh, YBAXKCHHE, TEPIUMOCTh KaK B OTHOIICHUSAX MEXAYy COOOH, Tak M TNpHU
OTHOIICHHSAX C KIMEHTAMH U TIOCETHTEIISIMH.

8.9. C [IlpaBuinamMu BHYTPEHHEro TPYIOBOIO paclopsaka JTOJDKHBI —ObITH
03HaKOMJIEHBI BCE PAOOTHUKHU YUpek/IeHus, BKII0Yasi BHOBb IPUHUMAEMbIX Ha paboTy. Bee
pabOTHUKK YUpEeKIEHHs, HE3aBUCHUMO OT JIOJDKHOCTHOTO IIOJIOKEHUS, 00s3aHbl B CBOEH
MOBCETHEBHOM paboTe cobmonate HacTosue [Ipapuna.

COI'JTACOBAHO
[TpoTokou 3acemanus mpodroma oT 2019 rona
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